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Date : _______________

Leave Application

Type of Leave Applied : Casual Leave/ Privilege Leave
Dear Sir/ Madam,

Name : __________________________

Kindly grant me leave for_________day/days from ___________ to __________ for the reason  given below.

Reason : _____________________________________________.

Signature 



Leave Available : CL :____________ PL :____________


Sanctioned / Not Sanctioned

Authorized Signatory
MNC Automation Pvt. Ltd.
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